
Df,\I HOC ouoc GIA TP.HCM
TRUONG D~I HQCKHOA HQC TV NHIEN

S6: 54 IKHTN-TCHC
V/v cfip h6 sa cho SV

di thamquan,thuc tap, thuc t~

CONG HOA xA HOI cnu NGHiA Vl¢T NAM
DQcl~p - T\f do - H~nh phuc

Tp. H6 Chi Minh, ngay1.0thang4 nam 2018

Kinh giri: Lanh dao cac dan vi tnrc thuoc.

De cac dan vi t6 clnrc dira sinh vien di tham quan, thirc t~p, thuc t~... duoc thuan 19i,

Phong T6 chirc - Hanh chinh (P. TCHC) trien khai mQts6 nQidung nhu sau:

1. DBivot cac chuy~n tham quan, thuc t~p, thuc t~ khong sir dung kinh phi cua

trmmg

1.1H6 so g6m:

+ Cong van d~nghi (Mfiu 1A)

+Danh sach can bQvien chirc (CBVC) va sinh vien tham gia (Mfiu 1B)

1.2Quy trinh thuc hi~n

~ Cac dan vi chuyen h6 sa va file cho phong TCHC (t6 van thu, phong B06)

va thea dia chi email nhtxuan@hcmus.edu.vn

~ PhongTCHC

• Chuyen danh sach sinh vien d~n cac phong chirc nang lien quan de

xac nhan,

• Trinh Ban Giam hieu duyet.

• Cfrpcong van gioi thieu cho dan vi t6 chirc.

• Thai gian: Til' 1-2ngay.

2. DBivOl cac chuyen tham quan, thuc t~p, th\fc t~ sir d1}.ngkinh phi cua trU'irng

ho~c kinh phi do sinh vien dong gop

2.1 H6 sO'g6m:

+ Cong van d~nghi (Mfiu2 A).

+Danh sach CBVC va sinh vien tham gia (Mfiu2 B).

+Gifryd~nghi t~m ung (Mfiu2 C).

+DlJtoan chi phi dao t~o (Mfiu2 D), Dan vi lien h~v6i phong KHTC d~l~pdlJ
toano

2.2 Quy trinh th\fc hi~n

~ Cac dan vi chuy~n h6 So' va file cho phong TCHC (t6 van thu, ph6ng B06)

va thea dia chi email nhtxuan@hcmus.edu.vn

~ PhongTCHC



• Chuyen danh sach sinh vien d~n cac phong chirc nang lien quan d€

xac nhan.

• Trinh Ban Giam hieu duyet.

• cfip cong van gioi thieu, Quyet dinh, gifiy di duong cho don vi t6
clnrc.

• Thai gian: Ttl 1-2 ngay.

Tran trong./,

Nai nhljn:

- Nhir tren;
- Liru: VT, TCHC.

TL. HI:f:U TRUONG


